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OF THE

BOARD OF ADJUSTUENT

Wb :
Created by Zoning Ordinance of the City of
Memphis, Tennessse.

.
The Honorable nowlett Paine, liayor of the City of Memphis,
called & meeting of the Board of Adjustment for Thursiay, July 16,
1925, at the office of the City Planning commission, Room 17, Police
Headquerters, lMemphis, Tennessee, for the purpoée of o;:-ganization.
Present: .
 Messrs. Wassell Randolph,
" E. B. LeMaster,
Chas. J. Haese,
Walk C. Jones,
5. E. Ragland,
and  Dan Wolf.

Absent:

; Harry N. Howe.
iire Le P. Cockrill, who had l;een appointed Secrstary of
. the Board, was also present. '
On motion of Mr. Leilaster, unanimously carried, ir.
Wassell Ra.ndolph was elected temporary Chairman, and kre. L. P.
Cockrill was unanimously elected temporary Secretary. '
Thereupon ikr. Wassell Randolph read the following
communication from the Honorable C. C. Pashby, City Cle’rkﬁ
. "CITY OF WEMPHIS
sxecutive Department

pureau of City Clerk
Records ~ Accounts - Disbursements

' Memphis, Yemn. June 17, 19£5.

Messrs: 3

Wassell Randolph,

B. B, Lellaster, Hembers Board of Adjustment
Chas. J. Hasse,

Walk C. Jones,

S. E. nagland,

Dan Wolf, .

Harry WN. Howe, i

L. P. Cockrill. Secretary, Board of Adjustment
3

Gentlemen:=




I beg leave to advise that at the
regular meeting of the City Comnission held
fuesday, June 16, 1925 you were appointed
members of the Board of Adjustment for the
following terms:

Wassell Randolph, for a three year term

E. Be. Lelaster, for a three year term

Chas. J. Haase, for a two year term

Walk C. Jones, for a two year term

S. E. ragland, for & one year term

Dan Wolf, for a one year term

Harry N. Howe, for a one year term

L. P. Cockrill, Secretary of the Board,
at a salary of $200.00 per month.

I also enclose herewith a certified
copy of the Administrative Board urdimance.

Yours truly,
(Signed) C. Co Pashby,
CITY CLERK"

After the reading of the foregoing communication the
members present proceeded to a permanent
organizati'on of the Boasrde On motion of wMr. %. 5. Leiaster

duly seconded and carried, wur. Wassell randolph was unanimously
elected Chairman of the Board, and lr. Walk C. Jones vice-
Chairmen. Wre. L. P. Cockrill assumed his duties as Secretary
of the Board.

Mr. E. B. Klewer, City Attorpey, presented a tentative
set of rules of procedure which had been worked out in conference
with Mr. Wassell Randolph. Said rules were read section by section,
and after discussion andamendment, it was moved by ur. Haase,
seconded by Mr. Wolf that the following rules be adopted as the

rules of the Board:

"RULES OF PxOCEDURE
of

Board of Adjustment,.
Memphis, Temnessce.

ARTICLE L. Meetings.
1. Regular meetings of the Board of Adjustment shall be
held et 3 p.m. on the second and fourth mondays of each month.

the Secretary shall give each member of the Board 48 hours notice

of such meetings by postal card.
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2. Special meetings may be called by the Chairman, or

at the request of four members, 6f which notice shall be mailed
to each member at least 48 hours before the time set, except that
announcement of a special meeting, at any meeting at which all
menbers are present, shall be sufficient notice of such meeting.

3. A quorum of the Board shall consist of five members.

ARTICLE 11.=C8ses before the Board.

1. Each appeal to the Board from an order, decision or
determination of the Commissioner of Yublié Utilities, Grounds

and Buildings shall be made on official Form No. 1.

2, Application for varietions or modification of the
applications of any of the regulations or provisions of the

Zone Ordinence shall be made to the Board of Adjustment on officisl
Form No. 2.

3 All information called for by Forms Nos. 1 and 2

shall be furnished by appellant or applicant in the manner therein
preseribed, and wheneyer notice to or consents from neighboring
property owners are required, such notice shaoll be given and
congents secured on forms prescribed Qy the Board.

4, The Secretary shall reject all appeals and applications
for varistions unless made on the prescribed forms properly

filled out with all reguired data attached.

5, Every appesl or application for variation or modifiecation
shell be taken within five days from the date of refusal of a permit
by, or date of order, ruling, dccision or determination of the
Commissioner of Public Utilities, Grounds and Buildings.

6. Any communicetion purporting to be an appeal or
application for varistion or modification shall be regarded as

mere notice to seek relief until it is made in the form required
by these rules.

Te Appeals or applicstions tsken after five (5) days

from the date aforesaid shall not be considered by the Board.
ARTICLE III. ~- The Docket and Calendar.

1. Each appeal or application for varistion or
modification filed in proper form witk the recuired data, shall be
numbered a@rially, docketed, and shall be placed upon the calendar

of the Board by the Secretary thereof. The docket numbers shall




begin anew on January lst of each year, and shall be hyphensted
with the number of the year in which the said appeal or application
is filed.

2e All cases docketed more than five deys next preceeding
& regular meeting day, shall be automatically set for hearing on
the succeeding regular meeéing day. Cases docketed within five
or less days of the regular meeting day shall be set for hearing
on the second regular meeting day after the docketing of the
appeal or application for variation or modification.

3. Appeals or applications for variation or modification
shell be heard in the order in which they appeal on the calendar,
except that an appeal or an application may be advanced for
hearing by order of the Board upon good cause shown. Where all
appeals or applications cannot be disposed of on the day set,

the Board may adjourn from day to day, or until the next regulsr
meeting, as it may order.

4. The calendar of cases to be heard shall be posted

in the office of the Board of Adjustment three days before each
regular meeting. No notice other than that provided for in these
rules will be given to applicants or gpvnellants or others

interested in hearings by the Board.

ARTICLE IV.--"Hearings.
1. Hearings shall be held by the Board of Adjustment at
the office of the City Planning Commission, Room 17, Police
Headguarters. .
2. A quorum for hearing by the Board shell consist of
five members, but a lesser number may meet and adjourn a
meeting.
3 Hearings shall be open to the publie, but the Board
may go into executive session in discussing appeals or arriving
at decisions.
4. The appellant or apnlicent may appesr in his own
behalf or be represented by agent at said hearing. In the
absence of any personal appearsnce on behalf of appellant or
applicant the Board will proceed to dispose of the matter on
the record before it.

5, At a hearing the order shall be as follows:
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(a) Appellant's or applicent's side of the cases
(b) Department of Public Utilities, Grounds and
Buildings, side of the case.

{c) Interested property owners' side of the case.

(d) Appellant's rebuttal.,

ARTICLE V.~--Final Disposition of Appesl.

1. The final disposition of any appeel or application for
varistion or modification shall be in the form of a resolution,
which shall affirm, modify or reverse the refusal of a permit by,
or any order or decision of the Commissioner of Public Utilities,
Grounds and Buildings. In case of an application for variation
or modification the resolution shall set forth that the application
is denied or that it is granted with or without conditions, and
said resolution shall specifically set forth what variations or
modifications are permitted and what conditions, if any, shall be
complied with. Every appeal or application for variation or
modificetion shell be diszllowed unless the concurring vote of
five members of the Board shall favor the appeal or application.
The vote of each member present on eack resolution shall be
recorded with the recsolution. :

24 Any appellant or applicant may withdraw his appeal

or gpplication at any time prior to the decision by the

Board of Adjustment.
ARTICLE VII.=-=-0fficers.

le The Board at ité first meeting shall elect a Chair-
man and'Vice-chairm&n, and annnally thereafter at the first
regular meeting in July. )

24 The Chairman shall preside at all meetings and hear-
ings of the Board. In the event of the absence or disability
of the Chairman, the Viece-Chairman shall preside.

3 The Chairmen, subject to these rules, shall decide all
points of procedure unless otherwise directed by a majority

of the Board in session at the time.

4. The Chairman msy designate members of the Board to
make personal inspections when necessary from time to time, and
unless directed by a majority of the Board, shall appoint such

comrittees as may be found necessary.




I

5, The Chairman shall report et each meeting on all
official transactions that have not otherwise come to the
attention of the Board:

6o The Chairman shall, subject to these rules, and further
instruetions from the Board, transact the official business of

the Board, supervise the work of the Secretary, engage necessary
help, direct the work of all subordinates, and exercise general
disciplinary power.

Te The Secretary, subject to the provisions of the Zone
Ordinance, theserules, the direction of the Board and its
Chairmen, shall conduct 811 correspondence of the Board; send out
all notices required by these rules and thé order of the Board;
shall attend all meetings of the Board and all hearings; shall
sorutinize all appeals and epplications for variations to see that
these rules are complied with; shall keep the dockets and minutes
of the Board's proceedings; shall compile all reguired records;
shall maeintain the necessary files and indexes and generally
supervise all the clerical work of the Board.

He shall, upon docketing any application for veriation
from the provisions of the Zone Ordinance notify on Form No. &
any property owner or other person di{ectly affected by the grant
or refusal or such application by depogiting in the United States
mails seid notice addressed to such person at his last known
place of residence.

Upon the docketing of any appeel or application for
variation, the Secretary shall make & personal inspectiocn
of the premises, see that all maps and plats are properly
prepared, and be prepared to advise the Board on the physical
conditions of the property affected by such appeal or application.

The Secretary shall demand from the appellant or
applicant such additional information and data as may be required
to fully advise the Board with reference to the appeal or applica=-
tion, whether such information gnd data is called for by the
official forms or not. Any failure or refusal on the part of
the appellant or applicant to furnish such additional information
or data shall be ground for dismissal of the appeal or spplication
by the Board.

ARTICLE VIII.--forms.
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1. The forms referred to in the above rules of pfocedure
and made & part thereof are: v
(a) Porm No. 1 - Appeel under the Zone Ordinance.
(b) Form No. 2 - Application for variation or
modification of provisions of the Zone Ordinence.
(c) Form No. 3 - Notice to owners affected by the
appeal or application.
(@) Form No. 4 - Notice of final disposition te
appellant or spplicant.
(e) Form No. 5 - Form for consents, where consents
of interested owners are required under the Zone
Ordinance.
(£) Form No. 6 - Notice to Commissioner of Publie

Utilities, Grounds and Buildings ¢of appeal or application.
ARTICLE IX.~--Docket and Minute Book.

1. The Clerk shall be provided with a docket and minute
book which he shall keep posted to date. '[he docket shall be a
weli bound book, in which the Secretary shall enter the number
of the appesl or application, the name of the applicant, short
description, by street number or other@ise, of the premises,
the nature of the application and the final disposition, after
the case has been disposed of. All continuences, postponements,
dates of sending notices and other steps taken and acte done shall
be noted on the docket. .

The minute book shall be a well bound book, in which
shall be recorded the resolution relating to each case acted on,
together with & vote of each member of the Board, those absent

being so marked, together with all other actions of the Board.
ARTICLE X.--Amendments.

1. These rules may be amended or modified by an
affirmative vote of not less than five (5) members of the Board;
provided that such amendment be presented in writing at a regular

meeting, and action taken thereon at a subsequent regulsr meeting.
ARTICIE XI.--Resolutiong.

1. Every resolution not otherwise provided for shall require




a majority vote of the members présent at a legally

constituted meeting.

ARTLCLE XIi.-=Advice.

1. No informal regquests for advice, or moot questions
will be considered by the Board.

ARPICLE XIII=~Order of Business at
Regular ifeetings.

1. The order of business at all regular meetings of

ths Board shall be as follows:

{a) Roll call.

(b) Reading of minutes of previous meeting.
(¢) Communications.

(d) Report of committees.

(e) Unfinished business.

(£f) New business.”

Roll call was had on the adoption of the rules : For
adoption, liessrs. Le Master, Haase, ' Jones, ragland, Wolfe, Chair=-
man Randolph. Absent and not voting,>Harry N. Howe.

It was further ordered that the rules be spread on the
minutes of this meeting.

The City Attorney presented tentative draft of the
following forms called for by the rules, which were read,
exanined and discussed:

Form No. 1 = Appeal under Zone Ordinance.

Form No. 2 - Application for variation or modification of
provisions of Zone Ordinance.

Form No. 3 =~ Notice to owner affected by the appeal or
application.

Form No. 4 - Notice of final disposition to appellant or
applicant.

Form No. 6 = Notice to Commissioner of Publie Utilities,

grounds and Buildings, of appeal or application.
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After discussion.and amendment official forms Nos. 1, 2,
3, 4 and 6 were unanimously adopted e&nd copies thereof ordered

spread on the minutes of the Board. Said forms are a3 follows:













|
|
|

i
l
b
I
I

FORM NO. 6.




The City Attorney advised that tentative draft of r
Form No. 5 called for by the rules would be prese,r&:ed et ‘
the next meeting. :
On motion duly made, seconded and carried it
wag ordered that the following be printed; five hundred
(500) copies of the rules, one thousand (1000) copies. of
eech official form. :
Upon motion, it was unanimously ordered that the
City Attorney be instructed to prepare forms for and ? \
purchase & docket and minute book. i .17
Thsré being no further business upon motion ; ; \ j
the meeting aa.jc‘)umed until Mondsay, July 27th, 1925.
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